NOKYMEHT NOAMUCAH
BNEKTPOHHOW NOANMUCHIO

AHHOTaUs padoyell NporpaMMbl JMCHHUIIIHHBI
«/lokymeHTalnoHHOE 0OecreyeHne yIpaBiIeHUsI»
38.02.019koHoMHKA M OyXTraJaTepCcKul y4eT (110 0TPacIsaAM)

1.1. MecTO AUCHUIIIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/IbHOM MPOrpaMMbl

VYueonas nucnurmuHa «OI1.27 JlokyMeHTalMOHHOE 00ECTICUCHHE YIIPABJICHHS SBIIICTCS
00s3aTeNPHONM  YacThi0  OOIIENpPOEecCHOHANBHOTO IHKIAa 00pa3oBaTeNbHON MpOrpaMMbl B
cootBercTBUM ¢ PI'OC mo cnenmansHocTH 38.02.01 DKOHOMHMKA W OyXTaJITepCKUid ydeT (Io
oTpacisim).

Oco6oe 3HaUYeHNE AUCIUIUIMHA UMeeT pu popmupoBannn u pazButun OK 01, OK 02, OK
03, OK 04, OK 05, OK 10, TIK 1.1.

1.2. Hesm 1 miIaHupyeMble pe3yJabTAThl 0CBOCHUS IUCHUIIINHbI:
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OK 01 | Beibupatrs criocoObt YMeHusi: pacro3HaBaTh 3aJady W/WIM mpodiemy
peureHus 3a1a4d B NPO(eCCHOHATBHOM H/WIIN COLUAIBHOM KOHTEKCTE;
npodeccuoHaTbHOM aHAJM3UPOBATh 3a7ady W/WIK MPOOIeMy U BBIICIATH
JeATeTbHOCTH €e COCTaBHBIC YacCTH; OIPEICIATh ATambl pPEIICHHS
NPUMEHUTEIBHO K 3a7a4M;  BBIABISATE W O(PQPEKTUBHO  HMCKATh
Pa3TUYHBIM uH(pOpMannio, HEOOXOAUMYIO U PEUICHUS 3aJadu
KOHTEKCTaM U/WITN TIPOOJIEMBI;

COCTaBJISTh J1aH NEUCTBUS; ONpENEHATh
HEO0OXOAMMBIE PECYPCHI;

BIQJIETh  aKTyallbHBIMM  METOJaMU  pabOTHI

B mpodecCHOHATBbHOH W CMEXHBIX  cepax;
peann30BbIBaTh  COCTABIEHHBINM IIJIaH; OLEHUBATH
pe3yJibTaT MW TOCIHEACTBUS  CBOMX  JEHCTBUU
(caMOCTOATENHHO WIIM C IOMOIIIbIO HACTABHUKA)
3HaHun: AKTyaJbHBIN npodeCCHOHATBHBIN

U COLMAIBHBIA KOHTEKCT, B KOTOPOM HPHUXOAMUTCS
paboTaTh M )KUTh; OCHOBHBIE UCTOYHUKH WH(POpPMAIHA

U pecypcsl U1 peleHHs 3a1ad M [podiiem
B IPO(eCCHOHATBHOM /UM COLIMATBHOM KOHTEKCTE;
AJITOPUTMBI BBITIOJIHEHUS paObOT B IPOECCHOHATBHOM
U CMEXHBIX  00JacTaX; MeToabl  paboThl

B MPOo(eCcCHOHATBHON M CMEXKHBIX c(hepax; CTPYKTYpy
IUlaHa JUIsl  pellleHHsl 3ajad; MOpSAOK OLEHKU
pe3yabTaTOB  pelleHus 3a7ad  Npo(ecCHOHAIbHOU
JIeSITebHOCTU




OK 02

OCyIIEeCTBIISATH MTOUCK,
aHaIIN3

¥ HHTEPIPETAIHIO
UHpOpMaLUH,
HEOOXOMMMOMN ISt
BBITIOJTHEHHUSI 3a/1a4

YMenusi:  ompeneisaTb  3agadyd  JUIsL  TIOHMCKa
MH(OPMALIUK; OIPEeNIATh HEOOXOIMMbIE UCTOUHUKU
uHboOpMalMy;  IJIAHUPOBAaTh  IPOLIECC  TOUCKA;
CTPYKTYPUPOBATh MI0JTy4aeMyo UH(POPMALIHUIO;
BbIICNATH, ~ Haubojiee  3HAUMMOE B IEpeYHe
MH(OPMALIMK; OLIEHUBATh MPAKTHUECKYIO 3HAYUMOCTh

npoeccuoHaIbHON PE3yJIbTaTOB MOUCKA; 0POPMIISITh PE3YJIbTAThl MOMCKA
JESATEIBHOCTH 3HaHus: HOMEHKJIaTypa UH(POPMAITMOHHBIX
HUCTOYHUKOB, NPHUMEHAEMBbIX B MpodheccHoHaIbHOM
NeSITebHOCTH; MIPUEMBI CTPYKTYypUPOBAHHUS
undopmaruu; popmatr odopmIIeHHS Pe3yTbTATOB
noricka nH(popMamu
OK 03 | [InanupoBatb YMeHusi: onpeAessaTh aKTyaJlbHOCTh HOPMATHUBHO-
U peaan30BbIBaTh NpaBOBOW  JOKyMEHTAllMM B  MpOo(decCHOHATbHON
coOCTBEHHOE JESTEIbHOCTH;, TMPUMEHITh COBPEMEHHYIO HAy4YHYIO
npoheccCHoHaIBLHOE npo(ecCHOHATBLHYI0 TEPMHHOJIOTHIO; OTPEICIAThH
U JINYHOCTHOE U BBICTpauBaTh TPACKTOPHUH MPOGECCHOHATHHOIO
pasBuTHE pa3BUTHUS U caMO00pa30BaHUs
3HaHMAA: CoOJep)KaHHWE AaKTyaJbHOM HOPMAaTUBHO-
IIPAaBOBOM JJOKYMEHTAI[MM; COBPEMEHHas HayuHas
u mnpodeccuoHallbHAs TEPMUHOJOTHUS; BO3MOXKHBIE
TPaeKTOpUM  MPO(ECCHOHATBHOTO  Pa3BHUTHUS
1 camMmoo0Opa3oBaHus
OK 04 | PabGotatb YMeHusi: OpraHu3oBbIBaTH PadOTy  KOJUIEKTUBA
B KOJIJICKTUBE M KOMaHIpbl; B3aUMOJECUCTBOBaTb C  KOJUIEraMH,
U KOMaHJIe, PYKOBOJICTBOM, KJIMEHTaMH B X071 NpodecCHOHaIbHON
s dexTruBHO JIeSITEIbHOCTH
B3aMMOJIEMCTBOBATh 3HAHMA: TICUXOJIOTMYECKHE OCHOBBI JE€SATEIIbHOCTH
C KOJIJIeTaMu, KOJIJIEKTHBA, IICUXOJIOTHUECKHE 0COOEHHOCTH
PYKOBOJICTBOM, JIMYHOCTH; OCHOBBI IPOEKTHOM JEATEIIbHOCTH
KIUEHTAMHU
OK 05 | OcymiecTBisTh yCTHYIO | YMEHHSI: TPaMOTHO U3JlaraTh CBOM  MBICIH

Y IUCbMEHHYIO
KOMMYHHKAIIHIO

Ha TOCYJJapCTBEHHOM
s361Ke Poccuiickoi
Denepaunu

C y4eTOM
0co0eHHOCTEH
COIIMAJILHOTO

U KyJIbTyPHOTO
KOHTEKCTAa

u oopmIATE AOKYyMEHTHl MO MpPOhecCHOHATBHOM
TEMaTUKE Ha TOCYJapCTBEHHOM S3bIKE, TIPOSBIIATH
TOJICPAHTHOCTh B pab04YeM KOJUICKTHBE

3HaHMA: 0COOEHHOCTH COIHUAIBHOTO U KYJIBTYPHOIO
KOHTEKCTa; TMpaBwia O(OPMICHUS JIOKYMEHTOB
Y TIOCTPOEHUS YCTHBIX COOOIIEHUI




OK 10

ITonb3oBaThCA
po¢heCCHOHAITBHOM
JIOKyMEHTaluen

Ha TOCYIapCTBEHHOM

Y UHOCTPAHHBIX SI3BIKAX

Ymenus: MOHUMATh oomuit CMBICTT YEeTKO
MIPOM3HECEHHBIX BBICKA3bIBAHUN Ha HM3BECTHBIC TEMBI
(mpodeccroHanbHBIC M OBITOBBIC), IOHUMATh TEKCTHI
Ha 0a30BbIe TPO(eCCHOHATHLHBIC TEMbI; Y4aCTBOBAThH

B nanorax Ha 3HAKOMBIE oOrue n
npodeccuoHambHBIE  TEMBI;  CTPOUTH  MPOCTHIC
BBICKA3bIBaHUS 0 cebe

U O CBOEH Mpo(eCCHOHATIBLHON AEATEIIbHOCTH; KPaTKO
000CHOBBIBATh U OOBSICHITH CBOM JEHCTBUS (TEKYILIHE
U IUIAHHPYEMBIE); THCaTh  IPOCTBIE  CBS3HBIC
COOOIllEHUSI Ha 3HAKOMbIE WM HHTEpEeCcyrollne
po¢ecCUOHATILHBIC TEMBI

3HaHUSA: TIpaBUIA MTOCTPOSHHS MPOCTHIX M CIOKHBIX
NpeUVIOKEHNH  Ha  NpogecCHOHATbHBIE  TEMBI;
OCHOBHBIE O0IICYIOTPeOUTETBHBIC TJIaroJibl (ObITOBas
u  mpodeccHoHambHAs ~ JIGKCHKA);  JIGKCHUECKHUU
MUHHMYM, OTHOCSIIMUCS K OIHMCAHHUIO IPEIMETOB,
CpeZICTB u MIPOIIECCOB npodeccuoHaIbHON
NeSITeIbHOCTH; OCOOCHHOCTH TIPOM3HOIICHUS; TIPaBUIIa
YTEHUs TEKCTOB MPO(ECCHOHATFHON HANPaBIeHHOCTH

ITpodeccnoHaIbHBIE KOMIICTCHIIHH

IToxa3zaTenn ocBoeHUs

OcHoBHBIE BHIBI

Koa n nanmenoBanue

AeTeJIbHOCTH KOMIETEHI[UH KOMIETEHIIUH
B/ 1. IIK 1.1. O6pabateiBath | [IpakTHYECKHH ONBIT:
I[OKYMGHTI/IPOBB.HI/IG NECPBUYHBIC AOKYMCHTUPOBAHUA XO03SIICTBEHHBIX
XO3SWCTBEHHBIX Oyxranrtepckue OTiepalnuii ¥ BeJICHUN OyXTralTepCKOTo
onepauuﬁ U BCACHUC | JOKYMCHTDHI Y4uc€Ta aKTUBOB OpraHu3aluu

OyXrajaTepckoro yuera
aKTUBOB OpraHU3alUU

Ymenus:

MIPUHUMATH TTPOU3BOJIHHBIC
NEPBUYHBIE OyXTaITepPCKUE
JOKYMEHTBI, pacCMaTpHBacMble Kak
MUCHMEHHOE JI0Ka3aTeIbCTBO
COBEpUICHUS X035 MCTBEHHON
OTIEPALINY WU TTOJTyYCHHUE
pas3pelieHns Ha ee TPOBEICHHE;
MPUHUMATD NIEPBUYHBIC
OyXxrajTtepckue JOKYMEHTHI Ha
OyMaxHOM HocHTese U (WIK) B BUIE
ANIEKTPOHHOTO JOKYMEHTA,
MOITMCAHHOTO AJICKTPOHHOMN
TTOJIITUCKIO;

MIPOBEPATH HATMYKE B MPOU3BOJIBHBIX
MIEPBUYHBIX OYXTaITEPCKUX
JOKYMEHTaX 00s13aTeIbHbBIX
PEKBH3HTOB;

MPOBOIUTH (DOPMATBHYO IIPOBEPKY
JOKYMEHTOB, IIPOBEPKY IO CYIIECTBY,
apu(METHYECKYIO ITPOBEPKY;
MIPOBONTH TPYIMITHUPOBKY EPBHYHBIX
OYyXTaJITEpPCKUX TOKYMEHTOB TI0 PSITY




MIPU3HAKOB;
IIPOBOAUTH TAKCUPOBKY U KOHTUPOBKY
MEPBUYHBIX OYXTaITePCKUX
JIOKYMEHTOB;

OpPraHMU30BbIBATH JOKYMEHTOOOOPOT;
pa3duparbcsi B HOMEHKIIATYpe JIelT;
3aHOCHUTb JIaHHBIE 110
CTPYNIIUPOBAHHBIM JOKYMEHTaM

B PETUCTPHI OYXTaiTepCKOTO YUeTa;
nepe1aBaTh EPBUYHBIE
Oyxraiarepckue JOKYMEHThI

B TEKYILIHH OyXranTepcKuii apxus;
nepeiaBaTh NEPBUYHBIC
OyXrajiTepckue JOKyMEHTHI

B [TIOCTOSIHHBIN apXUB [0 UCTEYEHUU
YCTaHOBJIEHHOTO CPOKA XpaHEHUS;
WCIPABIISATH OIIMOKU B IEPBUYHBIX
OyXraJITepCKUX TOKYMEHTax

3HaHuA:

o0mmue TpeboBaHMA K OyXranrepckomy
yUYeTy B 4aCTH JJOKyMEHTHPOBaHHUS
BCEX XO35MCTBEHHBIX JICUCTBUI

U Olepalnii;

MOHATHE MEPBUYHON OyXTralTepcKoi
TOKyMEHTAIHH;

OTpeJiesIeHUe TIEPBUYHBIX
OyXrajTepckux JOKyMEHTOB;

(opMBI IEPBUYHBIX OyXTanTepCKUX
JTOKYMEHTOB, COJIEPIKaIINX
00s13aTeNbHbIE PEKBU3HTHI
MEPBUYHOTO YYETHOTO JOKYMEHTA;
MOPSI0K TPOBEIEHHSI TPOBEPKH
MEePBUYHBIX OyXTaJaTepCKUX
JOKYMEHTOB, (hOpMabHOM MPOBEPKH
JTOKyMEHTOB, IIPOBEPKH I10 CYIIECTBY,
apu(pMeTHYECKON POBEPKH;
NPUHINIBL ¥ IPU3HAKH TPYTIITUPOBKH
MEPBUYHBIX OYXTanTepCKUX
JTOKYyMEHTOB;

MOPSI0K TPOBEIEHHS TAKCUPOBKU

Y KOHTHPOBKH TTEPBUYHBIX
OyXrajaTepcKuX JOKYMEHTOB;
HOPSIIOK COCTABIICHUS] PETUCTPOB
OyXrajuTepcKoro y4era,

NpaBWJIa U CPOKH XPaHEHHS
MEPBUYHON OyXTranTepcKon
JTOKyMEHTAIHH

1.3. O0mas Tpy10eMKOCTh JUCHUILIMHBI B Yacax — 60 yacos

1.4. IlpoMe:xyTOUHASl ATTECTAIUSA — 3a4eT € OLEHKO
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